PHAN CONG
NHIEM VU, QUYEN HAN VA THU'C HIEN CAC CONG VIEC CU THE
CUA CAN BQ, GIAO VIEN NHAN VIEN TRUONG TIEU HQC
NOONG HET NAM HOC 2024-2024
(Kém theo Quyét dinh sé6 22 /OP-TrTH ngay 18 thing 9 niam 2024)

1. B/¢ Mac Thi Phwong Hao - Hiéu truéng:

Lanh dao, diéu hanh moi hoat dong cua nha truong va thuc hién nhiém vu
quyén han theo quy dinh tai diéu 11 Thong tu s6 28/2020/TT-BGDPT ban hanh
Piéu 1& truong tiéu hoc; truc tiép chi dao, diéu hanh va phu trach mot s6 linh vuc
cong tac: Chi dao Chi b dang, nha trudng va cac doan thé, cong tac can bo. Phu
trach cong tac tai chinh, tai san; chi dao cong tdc chuyén mon, ban khuyén hoc; chu
tich HoO1 déng thi dua khen thudng; kiém tra nodi bo. Cong tac Xa hoi hoa giao duc;
Xay dung CSVC, céc cudc van dong, thuc hién quy ché dan chu trong nha truong;
khao thi kiém dinh chit luong, xay dung truong chuan Quéc gia MP 2, trudng cd
doi séng van hoa tot.

Tryc tiép theo ddi va phu trach.

X4y dung quy hoach phat trién nha trudong; 1ap ké hoach va to chirc thuc hién
ké hoach day hoc, gido duc, bdo cdo, danh gia két qua thyc hién trudec Ho1 déng
truong va cac cip co thAm quyén.

Thanh 1ap t6 chuyén mén, to van phong va cac hoi dong tu van trong nha
truong, b6 nhiém t6 trudng.

Phén cong, quan ly, danh gia, xép loai; khen thudng, thi hanh ky luat ddi voi
gido vién, nhan vién theo quy dinh;

Quan 1y hanh chinh; quan 1y va st dung hiéu qua cic ngudn tai chinh, tai san
cua nha truong.

Quan 1y hoc sinh va t6 chirc cac hoat dong gidao duc ctia nha truong; tiép nhan
gi6i thiéu HS chuyén truong; QP khen thudng, ky luat, phé duyét két qua danh gia
xép loai, danh sach HS 1én 16p, ¢ lai 16p. T6 chirc kiém tra, xac nhan viec HTCTTH
cho HS trong nha truong va cac dbi tugng khac trén dia ban truong phu trach.

Day mén Pao dirc 16p 3A1, 3A2 (2 tiét/tudn). Thudc bién ché t6 khéi 1; truc
tiép chi dao chuyén mén T6 1, va T6 Vin phong.

2. P/c Tréan Thi Phi - Phé Hiéu truéng:

Quan 1y chi dao cac hoat dong cua nha truong khi dugc Hi¢u truéng uy quyén.

Gitp Hiéu truong phu trach cong tac chuyén mon toan trudng, truc tiép chi dao
chuyén moén khdi 2,3; khéi 4,5. Lam cac loai bao céo, théng ke, téng hop, thi dua
khen thuoéng, truc tiép lam cong tac phd cap, chi dao cong tac lao dong vé sinh



truong 16p, vy té hoc dudng, an toan truong hoc; chim soéc bdn hoa, ciy canh; cac
phﬁn mém quan 1y nhan sy, hoc sinh, nhap dir liéu phﬁn mém Trudng hoc két ndi,
cac hoat dong phong trao cia CBGV, hoc sinh; cong tac Doi va phong trao thiéu
nhi, cong tac van dong tr thi€n, phu trach cong tac CNTT, viét bai truyén thong trén
website va trang Fanpage nha trudong; Chiu trach nhiém chi dao cong tac kiém dinh
danh gia truong tiéu hoc theo thong tu sd 17 /2018/TT-BGDDT ngay 22/8/2018.
Cong tac bi mat nha nudc...

Truc tiép vao HSCV nhan vin ban va trién khai van ban theo dung sy phan
cong nhiém vu. Thuc hién cong tac trién khai chwong trinh gido duc phé thong 2018
khéi 1,2,3,4,5.

Quan 1y va chi dao cong tac bdi dudng va ning cao cac tiéu chi cia trudng
chuan Qudc gia mirc d6 II. TH chire t6t cude thi gido vién day gidi cap truong, cip
huyén, cap tinh.

Phu trach cong tac thi, giao luu hoc sinh giéi Olympic tiéng Anh, Toan, Tiéng
Viét 16p 3,4,5 cap trudng, cAp huyén, thi giao luu hoc sinh gioi cap trudong khéi 16p
1,2. Hoi khoe Phu Pong TDTT, Giai diéu tudi hong ddi véi HS cap truong, cip
cum, cép huyén, cac cudc thi trén Intrnent cac mén: Trang Nguyén Tiéng Viét,
Tiéng Anh, Toan...

Tham muu cdng tac chuyén mén: P6i méi chuong trinh SGK 16p 5, Xay dung
ké hoach tu hoc tu dbi dudng; boi dudng thuong xuyén, gido duc STEM; KH hoat
dong ngoai gio 1én 16p khdi 4,5; KH day hoc tich hop noi dung gido duc dia
phuong, qudc phong an ninh, 6n tap kiém tra bo sung kién thic; KH gido duc hoc
sinh khuyét tat hoc hoa nhap; ké hoach hoat dong cau lac bd “Gido duc k¥ ning
song, hoat dong tu van tdm 1y hoc sinh, gido duc truyén thong nha truong” KH cong
ngh¢ thong tin...;

Phu trach toan bd CSVC ciia nha truong (Tai san cb dinh) Cong tac kiém ke, luu
gilt CSVC, cong tac thu vién thiét bi, cong tac phé cap va thuc hién cac nhiém vu
khéc khi dugc Hi¢u truong phan cong.

Tham gia giang day 4 tiét/tuAn mon Pao duc khdi 2, 3A3. Thudc bién ché t6
khéi 4,5, truc tiép chi dao t6 khéi 2,3 va td 4+5.

3. Nguyén Thi Tuyén - T truéng t6 CM khdi 1: Phu trach chuyén mon khéi
1, truc tiép don ddc chi dao viéc boi dudng, tap luyén (GV HS) tham gia hoi thi Hoi
khoe Phu Pong céc cip (mén boi), cha nhiém 16p 1A1 (30 HS), day mon Toan,
Tiéng Viét, Tang cuong TV; tong sb 17 tiét/tuan. Phu trach cong tac bodi dudng HS
gi0i khdi 1 mon Toan, Tiéng Viét. Phéi hop vai tong phu trach Doi t6 chire cac hoat
dong Doi va Sao nhi dong. Phdi hop véi Hoi cha me hoc sinh cua 16p dé thuc hién
cac hoat dong gido duc; chiu trach nhi¢m chi dao cong tac thu thap minh chung ti€u
chuan 4, danh gia trudong tiéu hoc theo thong tu s6 17/2018/TT-BGDDT ngay



22/8/2018 (nhém truong). Thuc hién cac nhiém vu khac khi dugc Ban gidam hiéu
phan cong.

4. P/c Bui Thi Loan - T6 phé t6 CM khéi 1: Cha nhiém 16p 1A2 (29 HS);
day moén Toan, Tiéng Viét, HDTN, Cau lac bd, Poc thu vién; Tiéng Viét
(HDTNST); Toan (HDTNST); Tang cudng TV; tong sd tiét 20 tiét/tuan. Theo doi,
b4o cdo, quan li cAy hoa trong nha truong. Cong tac boi dudng HS giéi mon Toan,
TV. Phoi hop voi téng phu trach Bo6i td chirc cac hoat dong Doi1 va Sao nhi déng.
Phéi hop véi hoi cha me hoc sinh cua 16p dé thuc hién cac hoat dong gido duc; cong
tac thu thap minh chtng tiéu chuan 4, ddnh gia truong tiéu hoc theo thong tu s 17
/2018/TT-BGDDT ngay 22/8/2018...thuc hién cac nhi€ém vu khac khi dugc Ban
giam hi¢u phan cong.

5. P/c Nguyén Thi T6 Hoa — Giao vién t6 2,3: Chua nhiém 16p 2A1 (30 HS);
day mén Toan, Tiéng Viét, Tang cudng TV; Poc TV; tong so tiét 18 tiét/tuan. Kiém
nhiém Chu tich Céng doan co s&, dong phu trach cong tac thi dua khen thuong nha
trudng, bao quan co so vat chat, cac hoat dong phong trao ctia CBGV, hoc sinh; cong
tac DOi va phong trao thiéu nhi, céng tic danh gid trudng tiéu hoc. Phéi hop voi
téng phu trach Boi td chirc cac hoat dong D61 va Sao nhi déng. Phuy trach cong tac
thu thap MC tiéu chuan 2 danh gia truong tiéu hoc theo thong tu sd 17/2018/TT-
BGDDT ngay 22/8/2018... (nhom trudng) Cong tac bdi dudng HS gidi mon Toan.
Phéi hop v&1 HOi cha me hoc sinh cua 16p dé thuc hién cac hoat dong gido duc;
Theo ddi chdm cong CB-GV-NV (Luu bang chdm cong hang thang) thuc hién cac
nhiém vu khac khi dugc Ban gidm hi¢u phan cong.

6. P/c Pham Thi Thity — T6 phé t6 CM khdi 2,3: Phu trach chuyén mon khéi
2, kiém thu ky hoi dong su pham nha truong, gitp hiéu truong phuy trach cong tac
tong hop thi dua, tham muu cac van ban, ké hoach. Chi nhiém 16p 2A2 (30 HS),
day mon Toan, Tiéng Viét, Tang cuong TV; Poc TV; téng s6 18 tiét/tudn. Phoi hop
voi téng phu trach D01 td chirc cac hoat dong D41 va Sao nhi déng. Phu trach cong
tac thu thap MC tiéu chuan 4 danh gia truong tiéu hoc theo thong tu sé 17
/2018/TT-BGDDT ngay 22/8/2018... Cong tac boi dudng HS gidi mén Toan, Tiéng
Viét. Phéi hop v&1 Ho1 cha me hoc sinh cua 16p dé thyc hién cac hoat dong gido
duc; thuc hién cac nhiém vu khac khi dugc Ban giam hi¢u phan cong.

7. P/c Trinh Thi Quy — Gido vién t6 2,3: chi nhiém 16p 2A3 (30 HS), day
moén Toan, Tiéng Viét, Tang cuong TV; HDTN; boc TV; GDDP téng s6 20
tiét/tuan. Theo ddi, bao cdo, quan li cdy hoa trong nha truong. Phdi hop voi tong
phu trach Doi td chire cac hoat dong Doi1 va Sao nhi déng. Phu trach cong tac thu
thap MC tiéu chuan 5 danh gia truong tiéu hoc theo thong tu sé 17 /2018/TT-
BGDDT ngay 22/8/2018... Cong tac bdi dudng HS giovi mon Toan, Tiéng Viét. Phoi
hop véi Hoi cha me hoc sinh cua 16p dé thuc hién cac hoat dong gido duc; thuc hi¢n
cac nhiém vu khac khi dugc Ban gidm hiéu phan cong.



8. P/c Tran Thi Yén — T6 trwéng t6 CM khoi 2,3: Phu trach chuyén mon
khdi 2,3. Truc tiép chi dao va phu trach cong tac Giao luu TDTT, mdn aerobic cép
cum truong, cAp huyén, cap tinh... Cha nhiém 16p 3A2 (21 HS), day mén Toan,
Tiéng Viét, HDTN, Tang cuong TV, GDDP, Poc TV téng s6 tiét day 17 tiét/tuan.
Phy trach cong tac thi, giao luu hoc sinh giéi Olympic tiéng Anh, Toan, Tiéng Viét
khdi 2,3 céc cudc thi trén Intrnent cac mon: Trang Nguyén Tiéng Viét, Tiéng Anh,
Toan...

Phéi hop voi téng phu trach Doi td chirc cac hoat dong Do1 va Sao nhi d@)ng.
Cong tac thu thdp MC tiéu chuan 4 danh gia truong tiéu hoc theo thong tu sb
17/2018/TT-BGDDT ngay 22/8/2018... Cong tac boi dudng HS gioi 16p 3. Phoi hop
v61 Hoi cha me hoc sinh cua 16p dé thuc hién céc hoat dong gido duc; thuc hién cac
nhiém vu khac khi dugc Ban gidm hi¢u phan cong.

9. P/c Tran Thi Nga — Gido vién t6 2, 3: Chui nhiém 16p 3A1 (26 HS), day
moén Toan, Tiéng Vi¢t, HDTN, TNXH, Poc thu vi¢n, Tang cuong TV, Toan
(HDTNST) tong s6 20 tiét/tuan. Kiém nhiém cong tac thi quy nha truong; tap luyén
(GV HS) tham gia hoi thi Hoi khoe Phu Déng cac cip (mén cd vua), phdi hop véi
téng phu trach Boi td chirc cac hoat dong D61 va Sao nhi déng. Phuy trach cong tac
thu thap MC tiéu chuan 5 danh gia trudng tiéu hoc theo thong tu sé 17 /2018/TT-
BGDDT ngay 22/8/2018 (nhom truong) Cong tac bdi dudng HS gidi mén Toan,
TV. Phoi hop véi Hoi cha me hoc sinh cta 16p dé thuc hién cac hoat dong gido duc;
thuc hién cadc nhi€ém vu khéac khi duge Ban gidm hiéu phan cong.

10. Nguyén Thi Nhai — Gido vién to 2+3: chi nhiém 16p 3A3 (23 HS), day
moén Toan, Tiéng Vi¢t, HDTN, Doc thu vién, Tang cuong TV, Toan (HDTNST),
GDDPP, TNXH tong s6 20 tiét/tuan. Cong tac bodi dudng HS giéi mon Toan, TV.
Phuy trach cac hoat dong TDTT cua gido vién. Phdi hop véi tong phu trach Doi to
chtrc cac hoat dong Pdi va Sao nhi déng. Phéi hop vé&i Hoi cha me hoc sinh cua 16p
dé thuc hién cac hoat dong giao duc; cong tac thu thap minh ching tiéu chuan 3,
danh gia truong tiéu hoc theo Thong tu s6 17 /2018/TT-BGDPT ngay 22/8/2018
(nhém truong) .... thuc hién cac nhiém vu khéc khi dugce Ban giam hiéu phan cong.

11. Nguyén Thi Thily — Té phé t6 4,5: Phu trach chuyén moén khéi 4; Chu
nhiém 16p 4A1 (27 HS), day mon Toan, Tiéng Viét, Lich sur - Dia li, Poc thu vién,
HDTN; Khoa, GDDP sd tiét: 20 tiét/tudn. Phy trach cong tac Boi dudng HS tham
gia giao luu HS gioi cap huyén, cip tinh, cap Qudc gia 16p 4A1 va cac mon Toan,
TV, tiéng Anh, tip luyén (GV HS) tham gia hoi thi Hoi khoe Phu Pong céac cap
(mon d4 cau). Cong tac thu thadp MC tiéu chudn 1 danh gia trudng tiéu hoc theo
thong tu s6 17/2018/TT-BGDDT ngay 22/8/2018... Phbi hop véi tong phu trach Doi
t6 chirc cac hoat dong Poi va Sao nhi déng. Phdi hop véi Hoi cha me hoc sinh cia
16p dé thuc hién céc hoat dong gido duc; thuc hién cac nhi€ém vu khac khi dugc Ban
giam hi¢u phan cong.



12. P/c Lo Thi Thiuy Ha — Gido vién to6 khdi 4,5: Chu nhiém 16p 4A2 (25
HS), day moén Toan, Tiéng Viét, Lich st - Dia li, Poc thu vién, HDTN; Khoa,
GDPP s6 tiét: 20 tiét/tuan. Phu trach cong tac Bdi dudng HS tham gia giao luu HS
gioi cap huyén, cdp tinh, cap Qudc gia 16p 4A2. Cong tac thu thap MC tiéu chuan 1
danh gia truong tiéu hoc theo thong tu sé 17 /2018/TT-BGDDT ngay 22/8/2018...
Cong tac boi dudng HS giéi mon Toan, TV. Phdi hop véi tong phu trach Doi to
chtrc cac hoat dong Bdi va Sao nhi déng. Phéi hop véi Hoi cha me hoc sinh cua 16p
dé thuc hién céac hoat dong gido duc; thuc hién cac nhiém vy khac khi dugc Ban
giam hi¢u phan cong.

13. P/c Cao Thi Lap — Gido vién td 4,5: Chui nhiém 16p 4A3 (30 HS), day mén
Toan, Tiéng Viét, Lich sir - Dia 1i, Poc thu vién, HDTN; Khoa, GDDPP sb tiét: 20
tiét/tuan. Boi dudng HS tham gia giao luu HS giodi cdp huyén, cép tinh, cdp Qudc
gia 16p 4A3. Theo ddi, bao cdo, quan i cdy hoa trong nha truong. Phdi hop véi tong
phu trach Doi td chirc cac hoat dong D41 va Sao nhi déng. Cong tac thu thap MC
tiéu chuan 1 danh gia truong tiéu hoc theo thong tu s6 17 /2018/TT-BGDDT ngay
22/8/2018... Phbi hop vo1 HO1 cha me hoc sinh cua 16p dé thuc hién cac hoat dong
gido duc; thuc hién cadc nhiém vy khac khi duge Ban gidm hiéu phan cong.

14. P/c Vii Thi Hué — Gido vién to 4,5: Chu nhiém 16p 5A1 (35 HS); day
mon Toan, Tiéng Viét, Lich st - Dia li, Poc thu vién, HDTN; Khoa, GDDP sb tiét:
20 tiét/tuan. Boi dudng HS tham gia giao luu HS gidi cap huyén, cip tinh, cap Quoc
gia. Cong tac thu thap MC tiéu chuan 1 danh gia truong tiéu hoc theo thong tu s 17
/2018/TT-BGDPT ngay 22/8/2018... Phbi hop voi tong phu trach Doi té chuc cac
hoat dong Doi va Sao nhi déng. Phéi hop v6i Hoi cha me hoc sinh cua 16p dé thuc
hién céac hoat dong gido duc; Ki€ém nhiém cong tac cua ban Chi uy va thuc hién cac
nhiém vu khac khi dugc Ban gidm hi¢u phan cong.

15. B/c Pao Thi Doan — To truéng t6 4,5: Chi dao chuyén moén td khdi 4,5.
Chu nhiém lop 5A3 (34 HS); day moén Toan, Tiéng Viét, HDTN, Lich st - Pia li,
tong s6 17 tlet/tuan Phuy trach cong tac thi, giao luu Giao vién gioi, hoc sinh gioi
Olympic tiéng Anh, Toan, Tleng Viét 1op 4,5 cap truong, cap huyén, cip tinh, cip
Quéc gia. Hoi khoe Phu Pong. Truc tiép boi dudng hoc sinh tham gia hoi thi giao
luu HS gidi cap huyén 16p 5A2. Phdi hop véi tong phu trach Doi to chirc cac hoat
dong Poi va Sao nhi dong. Cong tac thu thap MC tiéu chuan 5 danh gia truong tiéu
hoc theo thong tu s6 17 /2018/TT-BGDPT ngay 22/8/2018... Phéi hop véi Hoi cha
me hoc sinh cua 16p dé thuc hién cac hoat dong gido duc; thyc hién cac nhiém vu
khéc khi dugc Ban giam hi¢u phan cong.

16. P/c Nguyén Thi Nhung — Gido vién t6 4,5: Chu nhiém 16p 5A2 (33 HS);
day mén Toan, Tiéng Viét, Lich st - Pia li, Poc thu vién, HDTN; Khoa, GDPP s
tiét: 20 tiét/tudn. Boi dudng HS tham gia giao luu HS gioi cAp huyén, céap tinh, cip
Quéc gialdp SA3. tap luyén (GV HS) tham gia hoi thi Hoi khoe Phu Pong cac cap
(mon danh cau), Cong tac thu thap MC tiéu chuan 2 danh gia trudng tiéu hoc theo



thong tu s6 17 /2018/TT-BGDPT ngay 22/8/2018... Phbi hop véi tong phu trach
Doi t chirc cac hoat dong D61 va Sao nhi déng. Phéi hop v6i Hoi cha me hoc sinh
cua lop dé thuc hién cac hoat dong gido duc; Kiém nhi€m cong tac Nir cong va thuc
hién cac nhiém vu khac khi dugc Ban gidm hi¢u phan cong.

17. P/c Trwong Thi Thanh Khic — Gido vién thudc bién ché to6 1: Tong phu
trach Doi; Day 2 tiét Pao dic; 2 tiét HDTN cua 2A1, 2A2; 2 tiét TNXH cta 3A2; 2
tiét Pao duc cua 4A2,4A3 téng s6 8 tiét/tuan; TH chirc cac hoat dong Ddi va Sao nhi
d6ng; Kiém nhiém cong tac pho Bi thu Chi bd. T6 chic cac hoat dong ngoai gior 1én
16p, Sinh hoat dudi co, t6 chirc cac hoat dong phong trao hoc sinh, td chirc cac hoat
dong Doi va Sao nhi dong; tham gia cong tac phd cdp ciia nha trudong. Phy trach
cong tac phap luat. An toan truong hoc. Truc tiép bdi dudng doi tuyén Aerobic tham
gia thi cap huyén. Cong tac thu thap MC tiéu chuan 1 danh gia truong tiéu hoc theo
thong tu s6 17 /2018/TT-BGDDT ngay 22/8/2018... thyc hi¢n cadc nhiém vu khac
khi dugc BGH phéan cong.

18. P/c Tiéu Thi Hang — Gido vién Mi thuit thudc bién ché t6 1: Day Mi
thuat khéi 16p 1 dén 16p 5 toan truong (14 tiét); Pao duc khoi 1 (2 tiét); 7 tiét di
ting cuong (ca ngdy th 5) & Nua Ngam; tong s6 23 tiét/tuan. Boi dudng hoc sinh
ning khiéu mén Mi thuat tham gia thi cAp huyén, cap tinh, to chirc cac cudc thi
nang khiéu Mi thuat, Truc tiép 1am phan mém phod cp ctia nha trudng; phdi hop voi
tong phu trach Poi to chirc cac hoat dong Poi va Sao nhi dong. Cong tac thu thap
MC tiéu chuan 2 danh gia truong tiéu hoc theo thong tu s6 17 /2018/TT-BGDPT
ngay 22/8/2018... thyc hi¢n cac nhiém vu khac khi dugc Ban giam hi¢u phan cong.

19. P/c Pham Thi Quyén — Gio vién tin hoc thudc bién ché t6 2,3: Day tin
hoc, cong nghé khdi 3,4,5; tong sd (18 tiét/tuan), phu trach phong tin hoc; Lap nick
cho hoc sinh thi giai Toan Trang Nguyén TV qua mang; Phu trach CNTT, xay dung ké
hoach bdi dudng CNTT trong nha trudng. Tryc tiép 1am phan mém phd cip cia nha
truong; Cong tac thu thap MC tiéu chuan 5 danh gia truong tiéu hoc theo thong tu
s6 17 /2018/TT-BGDDT ngay 22/8/2018; Thyc hién nhiém vu ky sd, Hoc ba sb...
Thyc hién cac nhiém vu khac khi dugc Ban giam hi€u phan cong.

20. P/c Ca Minh Thu - Gido vién Tiéng Anh thudc bién ché to 4,5: Day
Tiéng Anh khéi 3 (8 tiét ctia 3A2, 3A3; 3 tiét cha 3A1; tong sd (23 tiét/tudn); boi
dudng hoc sinh tham gia hoi thi giao luu HS gidi cap huyén khéi 5, thi Tiéng Anh
qua mang khéi 3.5...Cong tac thu thap MC tiéu chuan 5 danh gia trudng tiéu hoc
theo théng tu s6 17 /2018/TT-BGDDT ngay 22/8/2018; Thuc hién cong tic phd
cap... Thuc hién cac nhi€ém vu khéac khi dugc Ban giam hi¢u phan cong.

21. P/c Ha Thi Duyén - Gido vién Tiéng Anh thudc bién ché t6 4,5: Day
Tiéng Anh khéi 1,2, 4; 1 tiét l6p 3A1; té)ng s6 (23 tiét); Boi dudng hoc sinh tham
gia hoi thi giao luu HS giodi cAp huyén khdi 4, thi Tiéng Anh qua mang khéi 2,4...
Cong tac thu thap MC tiéu chuan 3 danh gia truong tiéu hoc theo thong tu sd 17
/2018/TT-BGDDT ngay 22/8/2018... Thyc hién cac nhi¢ém vy khac khi dugc Ban
giam hi¢u phan cong.



22. P/c Ca Thi Hwong - Gido vién 4m nhac thudc bién ché t6 1: Day Am
nhac khéi 16p 1 dén 16p 5 toan truong (14 tiét), day mon TNXH 16p 1A1 (2 tiét); 7
tiét di ting cudng & He Mudng (ca ngdy thr 3); tong sb 23 tiét. Béi dudng hoc sinh
tham gia thi Giai diéu tudi hong cip huyén, bdi dudng ning khiéu mén Am nhac
(cau lac bg); td chirc cac cudc thi nang khiéu Am nhac, Truc tiép lam phén mém
phé cap cta nha truong; phdi hop vai tong phu trach Doi to chic cac hoat dong Doi
va Sao nhi dong. Cong tac thu thap MC tiéu chuan 3 danh gia truong tiéu hoc theo
thong tu s6 17 /2018/TT-BGDDT ngay 22/8/2018... thuc hién cac nhiém vu khac
khi dugc Ban gidm hi€u phan cong.

23. P/c Pao Vin Tw — Giso vién thudc bién ché t6 1. Phu trach cong tac Thu
vién Thiét bi, vao phan mém thu vién, thiét bi... két hop véi ké toan theo ddi viéc
cap, nhap tai san, cong cu dung cu hang nim. Day chuyén moén Thé duc khéi 2 (6
tiét); Pao dirc Khéi 5 (3 tiét); 2 tiét Khoa; 1 tiét Poc TV 16p 5A3; tong sd (12 tiét).
Cap nhat cong van di, cong van dén ding tai 1én gmail. Zalo nha truong; Phy trach
cong tac lao dong. An toan truong hoc. Truc tiép boi dudng ddi tuyén tham gia thi
HKPP cap huyén. Cong tac thu thap MC tiéu chuan 5 danh gia trudng tiéu hoc theo
thong tu s6 17 /2018/TT-BGDPT ngay 22/8/2018... thuc hién cac nhiém vu khac
khi dugc BGH phan cong.

24. P/c Vii Thi Thanh Huyén — Gifo vién thudc bién ché to 2,3: Day HDTN
Khéi 1 (2 tiét) - HDTNST Khéi 2 (6 tiét) - TNXH khoi 2 (6 tiét) - TNXH 1A2 (2
tiét) - HDTNST 3A2 (1 tiét) - Pao dirc 4A1; Poc TV Khéi 1 (2 tiét); TCTV 1A1 (3
Tiét), tong s6 23 tiét/tudn. Phdi hop véi Gv td chire cac hoat dong ngoai gid 1én 16p,
Sinh hoat dudi ¢, to chirc cac hoat dong phong trao hoc sinh, tham gia cong tac
phd cép cua nha truong. Cong tac thu thap MC tiéu chuan 1 danh gia truong tiéu
hoc theo thong tu s6 17 /2018/TT-BGDDT ngay 22/8/2018... thuc hi¢n cac nhiém vu
khéc khi dugc Ban gidm hiéu phan cong.

25. P/c Lo Thi Trang Ha — Gido vién t6 1: (Nghi thai sin dén hét
16/12/1014) Tir ngay 17/12/2014 day cac mon Lich st - Pia li khéi 4,5; Toan (T)
khéi 4,5 tong sb 23 tiét/tudn. Cong tac thu thap MC tiéu chuan 1 danh gid trudong
tiéu hoc theo thong tu s6 17 /2018/TT-BGDDT ngay 22/8/2018... Phdi hop voi Hoi
cha me¢ hoc sinh cua 16p dé thuc hién cac hoat dong gido duc; thuc hién cac nhiém
vu khéac khi dugce Ban gidm hi¢u phan cong.

26.D/c Nguyén Hoa Ban — Gido vién thudc bién ché t6 2.3. Day Thé duc khdi
1,3,4,5 té)ng sb6 22 tiét/tudn. Phoi hop vé1 GV, TPTD td chic cac hoat dong ngoai
gio lén 16p, Sinh hoat dudi co, td chirc cac hoat dong phong trao hoc sinh, tham gia
cong tac phd cdp cua nha truong. Phu trach cic mon Thé thao, Aerobic ctia nha
truong. Cong tac thu thap MC tiéu chuan 1 dénh gia truong tiéu hoc theo thong tu
s6 17 /2018/TT-BGDDPT ngay 22/8/2018... thuc hién cac nhi€ém vu khac khi duoc
Ban giam hi¢u phan cong.



27. Nguyén Thi Pong — Nhén vién ké toan thudc bién ché to 1:

Chiu trach nhiém cong tic tai chinh ké toan, theo ddi cap phat ché do cua
CBGYV, hoc sinh; theo doi thu - chi cac ngué)n tor ngan sach va cong tac XHH, theo
ddi co s& vat chit nha truong, theo doi viée sira chita toan bd h¢ théng may tinh,
may chiéu, may pho to... trong nim hoc (co s theo ddi va ky duyét cia Hiéu
truéng moi cho sira chita) ting cuong cong tac ké toan tai truong PTDTBT THCS
Nua Ngam va thuc hi¢n cac nhi€ém vu khac khi dugc Hi€u trudng phan cong.

28. P/c Tran Ngoc Thién — Bao vé thudc bién ché to 1: Truc 24/24 gio. Bao
vé€ toan by CSVC, tai san, thi€t bi trong nha trudong, chiu trach nhiém cong tac an
ninh an toan trudng hoc va thuc hién cac nhiém vu khac khi dugc Hiéu truéng phan
cong.

Quyét dinh phén céng nay da dwoc niém yét cong khai bang cdc hinh thire nhw
trén ban tin, dang tai trén gmail truong, co sy tham gia gop y cua cdc thanh vién
trong nha truong. Pi dén thong nhat va co hiéu luc ké tir ngay ky;

Noi nhdn:
- Phong GDDT (B/c);

- CBGV nha truong (Gmail t/h);
- Luu: nha trudong.

Mac Thi Phwong Hao



		machao1978@gmail.com
	2024-10-09T16:11:03+0700
	Location
	Protect document




