UBND HUYEN DIEN BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH XA NOONG HET Poc lap - Tw do - Hanh phuc

BAN CHI bAO . Noong Het, ngay 13 thang 9 nam 2024
THUC HIEN QUY CHE DAN CHU

, ] ) PHAN CONGNHIEMVYU 9
CAC THANH VIEN BAN CHI PAO THUC HIEN QUY CHE DAN CHU TAI
TRUONG TIEU HOC XA NOONG HET

Can cr Quyét dinh s6 04/QD-BGDDT ngay 01 thang 3 nam 2000 ciia Bo truéng Bo
Gi4o duc va Pao tao vé viéc ban hanh quy ché thuc hién dan chu trong nha truong;

Can ctr Quyét dinh s6 .../QD-TrTH ngay ... thang 9 ndm 2024 ctia Hiéu trudong
Truong Tiéu hoc xa Noong Het vé viéc ban hanh quy ché thyc hién dan chii trong nha
truong;

1. Ba Mac Thi Phuong Héo, Hi¢u truong — Truong ban: phu trach chung, chi
dao thuc hién quy ché thyuc hién dan cha trong nha trudng, truc tiép chi dao, diéu hanh
va phu trach mot s linh vuc cong tac: Chi dao Chi bd déang, nha trudng va cac doan
thé, cong tac can bd. Phu trach cong tac tai chinh, tai san; chi dao cong tac chuyén
mon, ban khuyén hoc; chu tich Ho1 déng thi dua khen thudng; kiém tra noi bo. Cong
tac Xa hoi hoa gido duc; Xay dung CSVC, cac cudc van dong, thuc hién quy ché
dan chu trong nha truong; khao thi kiém dinh chat luong, xay ding truong chuan
Quéc gia MD 2, trudng cd doi sdng van hoa tot.

Truc tiép theo ddi va phu trach.

Xay dung quy hoach phat trién nha trudng; 1ap ké hoach va t6 chirc thuc hién
ké hoach day hoc, gido duc, bdo cao, danh gid két qua thuc hién truéc Ho1 dong
truong va cac cap c6 tham quyén.

Thanh 13p t6 chuyén mon, t6 vin phong va cac hoi dong tu van trong nha
truong, bé nhiém to trudng, t6 pho, TPT DOi.

Phén cong, quan ly, ddnh gia, xép loai; khen thuong, thi hanh ky luat ddi véi
g140 vién, nhan vién theo quy dinh;

Quan 1y hanh chinh; quan 1y va str dung hi¢u qua cac nguodn tai chinh, tai san
cua nha truong.

Quan 1y hoc sinh va td chirc cac hoat dong gido duc cua nha truong; tiép nhan
gidi thiéu HS chuyén truong; QD khen thuong, ky luat, phé duyét két qua danh gia
xép loai, danh sach HS 1én 16p, & lai 10p. T6 chuc kiém tra, x4c nhan viéc HTCTTH
cho HS trong nha truong va cac ddi tuong khac trén dia ban truong phy trach.

2. Ba Tran Thi Phq, ph6 Hiéu truong — Pho trudng ban: chi dao thuc hién quy ché
thuc hién dan chi trong nha truong, truc tiép phu trach cong tic chuyén moén toan
truong, truc tiép chi dao chuyén moén khdi 4,5. Lam céc loai bao céo, théng ke,



tong hop, truc tiép lam cong tac pho cip, chi dao cong tac lao dong vé sinh truong
16p, y té hoc duong, an toan truong hoc; cham séc bon hoa, cdy canh; cac phan mém
quan ly nhan sy, hoc sinh, nhap dit liéu phén mém Truong hoc két ndi, cac hoat dong
phong trao cia CBGV, hoc sinh; cong tac Doi va phong trao thiéu nhi, cong tac van
dong tir thién, chiu trach nhiém chi dao cong tac kiém dinh dénh gia truong tiéu hoc
theo thong tu s6 17 /2018/TT-BGDDT ngay 22/8/2018.

Cong tac trién khai chuong trinh gido duc phd théng 2018. Thu vién thiét bi
trudong hoc.

Quan Iy va chi dao nang cao cac ti€u chi cua truong chuan Qudc gia mirc do
II. T6 chire tot cudc thi gido vién day giodi cAp trudng, cAp huyen

Phu trach cong tac thi, giao luu hoc sinh gioi Olympic tleng Anh, Toan, Tleng
Viét 16p 3,4,5 cap truong, cap huyén, thi giao luu hoc sinh gioi cap truong khoi 16p
1,2 thi giao luu TDTT dbi voi HS cap truong, cap cum, cap huyén, cac cudc thi trén
Intrnent cac mon: Trang Nguyén Tleng Viét, Tleng Anh, Toan...

Tham muu cong tac chuyén mén: Xay dung ké hoach ty hoc tu doi dudng; boi
dudng thuong xuyén; KH day hoc tich hgp ndi dung quéc phong an ninh, giao duc
STEM, gido duc quyén con ngudi, ki niang song, ... 6n tap kiém tra bo sung kién
thure; KH gido duc hoc sinh khuyét tat hoc hoa nhap, ké hoach hoat dong cau lac bd
“Giao duc k¥ nang song, hoat dong tu van tdm 1y hoc sinh, gido dyc truyén thong
nha truong” KH cong ngh¢ thong tin...;

Phuy trach CSVC cua nha trudng (Tai san ¢ dinh) Cong tac kiém ké, luu gitr CSVC,
cong tac thu vién thiét bi, cong tac phd cap.

3. Ba Nguyén Thi Té Hoa, Gido vién — Chu tich Cépg Poan co sd, chi dao
thue hién quy ché thyc hién dan chu trong nha trudng, truc ti€p phy trach cong tac thi
dua khen thudng nha trudng, bao quan co so vat chat, cac hoat dong phong trao cua
CBGV, hoc sinh; cong tac D1 va phong trao thiéu nhi, cong tac danh gia truong tiéu
hoc. Phéi hop vai tong phu trach Bo6i toq chtrc cac hoat dong Dpl va Sao nhi dong.
Phy trach cong tac thu thap MC tiéu chuan 2 danh gia truong tiéu hoc theo thong tu
s0 17/2018/TT-BGDDT ngay 22/8/2018... (nhém truong). Phoi hop voi Hoi cha me
hoc sinh cua 16p dé€ thuc hién cac hoat dong giao duc; Theo ddi chdm cong CB-GV-
NV (Luu bang cham cong hang thang)

4. Ba Truong Thi Thanh Khic - Pho bi thu Chi b, chi dao thuc hién quy ché
thuc hién dan chu trong nha truong, phu trach cong tac Boi va PT thiéu nién; To chic
cac hoat dong Doi va Sao nhi dong; T6 chiic cac hoat dong ngoai gio 1én 16p, boi
dudng cac doi tuyén van nghé¢ hoc sinh, td chue cac hoat dong phong trao hoc sinh,
t6 chirc cac hoat dong Doi va Sao nhi dong; tham gia cong tac phd cdp ciia nha
truong. Phy trach cong tic phap luat. an toan truong hoc. Boi dudng doi tuyén
Aerobic 16p 2,3. Cong tac thu thap MC tiéu chuan 1 danh gia truong tiéu hoc theo
thong tu s6 17 /2018/TT-BGDDT ngay 22/8/2018...



5. Ba Nguyén Thi Tuyén — T6 trudng to6 CM khéi 1, chi dao thuc hién quy ché
thuc hién dan chu trong nha truong. Phu trach chuyén moén, cong tac thi dua khen
thudng, an toan truong hoc...thudc t6 khdi 1, cha nhiém 16p 1A1. Phu trach cong
tac boi dudng HS gioi khdi 1 mon Toén, Tiéng Viét. Phéi hop véi tong phu trach
Doi td chirc cac hoat dong Bdi va Sao nhi déng. Phéi hop vé&i Hoi cha me hoc sinh
cua 16p dé thyuc hién cac hoat dong gido duc; chiu trach nhi€ém chi dao cong tac thu
thap minh chimg tiéu chuan 4, ddnh gia truong tiéu hoc theo thong tu sb 17
/2018/TT-BGDDT ngay 22/8/2018

6. Ba Tran Thi Yén — T6 trudng t6 CM khéi 2,3, chi dao thuc hién quy ché
thuc hién dan chu trong nha truong. Phuy trach chuyén mon, cong tac thi dua khen
thudng, an toan trudng hoc...thude t6 khoi 2,3, chu nhiém 16p 3A2. Phu trach cong
tac boi dudng HS gioi khdi 2,3 mon Toan, Tiéng Viét. Phdi hop voi tong phu trach
Poi to chire cac hoat dong Doi va Sao nhi déng. Phdi hop véi Hoi cha me hoc sinh
cua lop dé thuc hién cac hoat dong gido duc; chiu trach nhi¢m thu thap minh chirng
tiéu chuan 4, danh gia truong tiéu hoc theo thong tu s6 17 /2018/TT- BGDPT ngay
22/8/2018

7. Ba Pao Thi Doan — T trudong to CM khdi 4,5, chi dao thyc hién quy ché
thuc hién dan chu trong nha truong. Phy trach chuyén mon, cong tac thi dua khen
thudng, an toan truong hoc...thudc td khéi 4,5, cht nhiém 16p SA2. Phu trach cong
tac boi dudng HS gioi khdi 4,5 mon Toan, Tiéng Viét. Phdi hop véi tong phu trach
Poi to chire cac hoat dong Doi va Sao nhi ddng. Phdi hop véi Hoi cha me hoc sinh
cua lop dé thuc hién cac hoat dong gido duc; chiu trach nhi¢m thu thap minh ching
tiéu chuan 5, danh gia truong tiéu hoc theo thong tu s6 17 /2018/TT- BGDDT ngay
22/8/2018

8. Pham Thi Thuy — Gido vién, chi dao thuc hién quy ché thuc hién dan chu
trong nha truong. Cong tac boi dudng HS gioi moén TV. Kiém Thu ki Hoi dong Su
pham nha trudng. Phéi hop véi tong phu trach Poi t6 chire cac hoat dong Poi va Sao
nhi déng. Phéi hop vo1 Hoi cha me hoc sinh cua 16p dé thuc hién cac hoat dong giao
duc; cong tac thu thap minh ching tiéu chuan 4, danh gia truong tiéu hoc theo Thong
tu s6 17 /2018/TT-BGDPT ngay 22/8/2018...

9. Nguyén Thi Thity — Gido vién, chi dao thuc hién quy ché thuc hién dan chu
trong nha trudng. Tu van thuc hién cong tac thi dua khen thuong, an toan truong
hoc...thuodc t6 khoi 4,5, Phu trach cong tac boi dudng HS gidi khdi 4,5 mén Toan,
Tiéng Viét, Tiéng Anh.

10. Nguyén Thi Pong — K& Toén, chi dao thuc hién quy ché thuc hién dan chu trong
nha truong, cong tac tai chinh ké toan, theo doi cép phat ché do cia CBGV, hoc



sinh; theo ddi thu - chi cac ngudn tir ngan sach va coéng tac XHH, theo ddi co s&
vat chat nha truong.

Cac thanh vién con lai, Uy vién, t chirc thuc hién Quy ché Dan chu CS theo
chtrc ndng nhiém vu ma nha trudong da giao.

Ban chi dao thuc hién Quy ché Dan chu co s& truong tiéu hoc xa Noong Het
dé nghi cac thanh vién thyuc hi¢n tdt cac nhiém vu da duogc phan cong./.

Noi nhan:

- Phong GD&DPT (b/c),
- CBGV truong (Gmail),
- Luu nha truong.

Mac Thi Phwong Hdo



